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CONTACT DETAILS  

 

Kensington Town Hal l   

Off ice Address   30-34 Bel la i r  St ,  Kens ington 3031  

Opening hours   Monday –  Fr iday,  9 .00am –  5 .00pm  

 

Venue Access t imes for  events  can extend beyond these t imes.  Access t imes for  your  event  a re to  be 

negot ia ted wi th  Kens ington Town Hal l  Management  in  advance.  

 

Genera l  enquiries and venue bookings:  

 

Kar la  L iv ingstone-Pardy  

Presenter  Serv ices Coord inator  

P 03 9372 5315  

E kens ington@melbourne.v ic .gov.au  

 

 

Technical  enquir ies:  

 

Rebecca Etchel l   

Senior  Technic ian  

P 03 9372 5315  

E bec.etchel l@melbourne.v ic .gov.au  

 

Emergency Contacts  

 

Technica l  & Operat ions Manager  0481 453 561    

Ci ty  o f  Melbourne  24hr Secur i ty  Of f ice  03 9658 9999  

Fi re  /  Pol ice /  Ambulance  000 

North Melbourne Pol ice Stat ion   03 8379 0800  

 

CAPACITIES 
These are legal  capac i t ies  and  need to  inc lude everyone in  the space.  Th is  inc ludes a l l  s ta f f ,  a t tendees,  

crew and per formers.   Comfortab le capac i ty  wi l l  vary  based on the layout  and bui ld  o f  your  event .  Event  

capac i t ies  must  be d iscussed wi th  the Presenter  Serv ices Co -ord inator  in  advance of  your  event .  

 

Main Hal l   220 Seated/300  Ful l  Cap    

Supper Room   50 Seated/110 Ful l  Cap  

Presentat ion Room    25 Ful l  Cap  

Rehearsal  Room    15 Ful l  Cap  

The Studio   15 Ful l  Cap  

mailto:kensington@melbourne.vic.gov.au
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ROOM SPECIFICATIONS – Main Hall and Stage  

 

 

Length  23,600mm ( f loor  a rea on ly )  

 

Width  13,900mm (wal l  to  wal l )  

 

Height   8100 ( f loor  to  ce i l ing)   

 

F loor   Pol ished Hardwood Floor  

 

Raised Stage  8.2m wide/5.2m deep/1.05m high –  l ino leum covered f loor ,  raked.   

 

Loading Dock  Access v ia  main entrance or  rea r  o f  the bui ld ing (v ia  Anthony St)   

 

Black out   n /a .   

 

Emergency Ex i ts  Refer  to  f loor  p lan  

Emergency ex i ts  must  be kept  c lear  a t  a l l  t imes.  

 

House l ights  Swi tches on the ground f loor  oppos i te  the  KTH o f f ice   

 

Power  2x 32a 3 phase out le ts  (onstage) 2x 240v GPOs located at  the s tage  end   

 Por tab le d is t r ibut ion board avai lab le on request  (12 x  15a out le ts)   

 

Cl imate Contro l  Gas heaters /Vents  fo r  a i r f low  *there is  no AC in  the main hal l  

 

Lectern/AV With gooseneck mic  at tached,  HDMI input  fo r  pro jector  p layback,  automated drop 

down screen  and p ro jector  to  su i t .  Addi t ional  wi re less handheld and lape l  mic  

avai lab le on request  

 

In ternet   Publ ic  f ree wi f i  (Product ion wi f i  ava i lab le on  request)   

 

Dress ing Rooms 2 x  Dress ing/Green  rooms avai lab le,  space for  up to  10 per formers  ( in  each room)   

 

Addi t ional  In fo  Furn i ture –  12x round banquet  tab les,  6x rectangular  t rest le  tab les,  2 40 b lack chai rs  

 Sound baf f les  in  roof  and a long wal ls   

 *Banquet  tab les are 1800mm in d iameter ,  t res t le  tab les are 2100mm/900mm  

 

 

ROOM SPECIFICATIONS – Supper Room and Kitchen  
 

Length  13,900mm 

 

Width  7600mm 

  
 

Floor   Sprung Timber  F loor    

 

Windows  Bl inds avai lab le to  darken room for  p ro ject ion  
 

Loading Dock  Can be accessed f rom the rear  laneway v ia  a ramp  

.   

Access  Via the main ent rance  

 

Emergency Ex i ts   Refer  to  f loor  p lan  
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Emergency ex i ts  must  be kept  c lear  a t  a l l  t imes.  

 

House L ights   Swi tches ins ide the  entrance,  to  the r ight  

.  

Power  2x 240v GPOs 

 

Heat ing  Spl i t  System  

 

In ternet   Publ ic  f ree wi f i  (Product ion wi f i  ava i lab le on  request)  

 

Ki tchen  The commerc ia l  k i tchen is  the only  area in  the venue where gas appl iances or  
cookware that  requi res exhaust  can be used.  Kens ington Town Hal l  wi l l  requi re  
ev idence of  Risk  Management  p lanning for  use of  such appl iances.  

 
Refr igera t ion  1 x  Albany 2 door  f r idge  

Stove 1 x  Scooker Elect r ic  Stovetop and oven  

Elect r ic  oven  1x Mof fa t  Turbo Fan Oven  

Dishwasher  1 x  Washtec  smal l  g lass washer  

2x Bi rko Elect r ic  Urns  

Sta in less Steel  Bench  2 x  s ta in less s tee l  is land  bench 

 

I f  addi t ional  space is  requi red,  the supper room can be converted in to an  addi t ional  

prep or  serv ice a rea.  Induct ion or  e lect r ic  cookware can be used in  th is  area.  Please 

note that  there is  no exhaust  in  th is  area,  smoke f rom cook ing is  prohib i ted.  

 

*PLEASE NOTE:  An addi t ional  c leaning fee is  appl ied when us ing the k i t chen  

 

Emergency Ex i ts  Refer  to  f loor  p lan  

Emergency ex i ts  must  be kept  c lear  a t  a l l  t imes.  

 

Addi t ional  in fo   Furn i ture:  10x Rectangular  t rest le  tab les,  1x whi teboard and 60x chai rs  as  s tandard  

 Sound baf f les  in  roof   

 
 

 
ROOM SPECIFICATIONS – Presentation Room  
 

Length  12,600mm 

 

Width  5900mm 

 

Floor   Acoust ic  Tarket t  (v iny l )    

 

K i tchenet te  Ki tchenet te  is  avai lab le  –  Fr idge/Microwave/ Instant  hot  wa ter /ch i l led f i l ter  wate r  

No crockery  or  consumables are inc luded.  

   

Windows  Bl inds avai lab le to  darken room for  p ro ject ion  

 

Access  Access is  v ia  the main s ta i rway or  access ib le  l i f t  

 

Emergency Ex i ts   Via the 2 swinging doors  

Emergency ex i ts  must  be kept  c lear  a t  a l l  t imes.  
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Cl imate Contro l   Spl i t  System  

 

AV Contro l   Large TV Moni to r  wi th  HDMI input   

 

L ight ing  Swi tches ins ide the  entrance,  to  the r ight   

 

In ternet   Publ ic  f ree wi f i  (Product ion wi f i  ava i lab le on  request)  

 

Other  Furn i ture:  6x conference  tab les,  25x b lack uphols tered chai rs    

 Whi te  board avai lab le on request   

 

 

 
ROOM SPECIFICATIONS – Rehearsal Room 
 
Length  7700mm 

 

Width  4800mm 

 

Floor   F loor  is  carpeted   

 

Ki tchenet te  Ki tchenet te  is  avai lab le  -  Fr idge/Microwave/ Instant  hot  wa ter /ch i l led f i l ter  water  

No crockery  or  consumables are  inc luded.  

   

Windows  Bl inds avai lab le to  darken room for  p ro ject ion  

 

Access  Access is  v ia  the main s ta i rway or  access ib le  l i f t  

 

Emergency Ex i ts   Via the 2 swinging doors  

Emergency ex i ts  must  be kept  c lear  a t  a l l  t imes.  

 

Cl imate Contro l   Spl i t  System  

 

AV Contro l   Large TV Moni to r ,  computer  and/or  HDMI input  

 

L ight ing  Swi tches ins ide the  entrance,  to  the le f t   

 

In ternet   Publ ic  f ree wi f i  (Product ion wi f i  ava i lab le on  request)  

 
Other  Furn i ture:  3x conference  tab les,  1 0 red  hard p las t ic  chai rs   

Whi te  board avai lab le on request  
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ROOM SPECIFICATIONS – The Studio 
 
Length  5900mm 

 

Width  4500mm 

 

Floor   F loor  is  carpeted   

   

Windows  Bl inds avai lab le to  darken room for  p ro ject ion  

 

Access  Ground Floor  access (no  s teps)   

 

Emergency Ex i ts   Via the 2 swinging doors  

Emergency ex i ts  must  be kept  c lear  a t  a l l  t imes.  

 

Cl imate Contro l   Spl i t  System  

 

AV Contro l   n /a  

 

L ight ing  Swi tches ins ide the  entrance,  to  the le f t   

 

In ternet   Publ ic  f ree wi f i  (Product ion wi f i  ava i lab le on  request)  

 
Other  Whi teboards,  confe rence tab les and chai rs  avai lab le on request   

  
 
LIGHTING DETAILS 
 

Subject  to avai labi l i ty .  Addit ional l ight ing requirements may be arranged,  p lease d iscuss 
requirements  wi th KTH ’s  team ,  charges may apply.  
    
Contro l   LAMPY  

 

Dimmers  None  

 

LED Fix tu res  8x RGBWAU LED parcans –  12x12w  

 

L ight ing accessor ies  2x f reestanding  “T”  l ight ing s tands,  ad justable he ight  up to  3m   

 

Leads Var ious 240v p iggyback  power,  Var ious DMX 5pi n,  1x 30m 3 phase extens ion  
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AUDIO DETAILS 
 

Subject  to avai labi l i ty .  Addit ional audio requirements  may be ar ranged, p lease d iscuss 
requirements  wi th KTH ’s  team, charges  may apply.  
.   
 

Large Por tab le  PA  2x 12”  RCF powered speakers ,  2x RCF 18” powered subs,  s tands to  su i t .  

A l len  & Heath QU16 d ig i ta l  audio desk,  30m analogue s tage box,  x l r  cables to  su i t   

 

Medium Portab le  PA  Yamaha Stagepas 400BT 

 

Boom Box  Bose Bluetooth  Portab le  Speaker (ba t tery  powered)   

  

Stands  2  x  Speaker s tands to  su i t  (a t tach to  the subs)   

 5x  Var ious K&M mic s tands  

  

Microphones  4 x  Sennheiser  Wi re less Handhel d Mics  

 5x  Shure SM58 wi red  mics  (a l l  mics have mic  s tands to  su i t )   

 

Leads  Var ious 3pin XLR cables ,  patch leads  and a s tage box  

 
 
VISION DETAILS 
 

Subject  to avai labi l i ty .  Addit ional AV requirements may be arranged,  p lease d iscuss requirements  
wi th KTH ’s  team, charges  may apply.  
.  

 
Projector  EPSON portab le p ro jector  -  can be booked for  any room. Cables to  su i t ,  f reestanding 

screen to  su i t  ( f ront  and  rear  pro ject ion)   

  

 
GENERAL EQUIPMENT 
  

Subject  to avai labi l i ty .  Addit ional l ight ing requirements may be a rranged,  p lease d iscuss 
requirements  wi th KTH ’s  team, charges  may apply.  
 

Piano:  

Yamaha GP1 Baby Grand Piano –  fo r  use in  the  Main Hal l  on ly  *charges apply  

 

Ladders:   

1x Medium p lat form ladder  

1x Large p la t fo rm ladder  
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FIRE ALARM / SMOKE DETECTORS 
 

 

Kens ington Town Hal l  Senior  Technic ian  must  approve the use of  smoke machines,  hazers ,  o i l  c rackers  or  

any other  e f fect  that  resul ts  in  major  par t ic le  re lease (smoke,  dust  or  mis t ) ,  pr ior  to  the h i re  per iod in  order  

that  not i f icat ion can be sent  to  the insur ance  company.  Requests  for  these act iv i t ies  must  be made in  wr i t i ng 

in  advance of  your  book ing.  Pyrotechnics,  open  f lame and use of  g l i t te r  cannons or  any other  i tem wi th  

g l i t ter  is  s t r ic t ly  p rohib i ted in  the bui ld ing .  Charges wi l l  apply  for  any misuse.   

 

Arrangements  fo r  the iso la t ion of  smoke detectors  /  a larms before each show must  be made wi th  the venue 

superv isor  every  t ime the venue is  iso la ted.  

 

The F. I .P  log holds a  record of  iso la t ion/de - iso la t ion.  I t  is  located  on the f ront  o f  the F i re  In format ion  Panel  

and must  be completed every  t ime the venue is  i so la ted.  

 

Hirer ’s  p roduct ion manager,  s tage manager ,  l igh t ing operator  or  o ther  su i tab ly  competent  person must  not i fy  

the venue superv isor  when iso la t ion is  requi red and pr ior  to  any smoke re lease .  

 

Hi rer  must  ensure that  the venue is  iso la ted only  at  the t imes when iso la t ion is  requi red .  The venue must  be 

de- iso la ted at  a l l  o ther  t imes.  

 

Any costs  of  fa lse a larms resul t ing f rom fa i l ing to  iso la te smoke detectors  /  a larms wi l l  be  forwarded to  the 

h i rer .   

 


